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General Instructions :
(i) Please read the instructions carefully.

(it)  This question paper is divided into three sections, viz. — Section A,
Section B and Section C.
(iti) Section A is of 5 marks and has 6 questions on Employability Skills.

(a)  Questions number 1 to 4 are one mark questions. Attempt any
three questions.

(b)  Questions number 5 and 6 are two marks questions. Attempt any
one question.
(iv) Section B is of 17 marks and has 16 questions on Subject Specific Skills.

(a)  Questions number 7 to 13 are one mark questions. Attempt any
five questions.

(b)  Questions number 14 to 18 are two marks questions. Attempt any
three questions.

(c) Questions number 19 to 22 are three marks questions. Attempt any
two questions.

(v)  Section C is of 8 marks and has 3 Competency-Based Questions.

Questions number 23 to 25 are four marks questions. Attempt any
two questions.

(vi) Do as per the instructions given in the respective sections.

(vii) Marks allotted are mentioned against each section/question.

SECTION A
(Employability Skills) (3+2=5 marks)
Answer any 8 questions out of the given 4 questions. 3x1=3
1. What are the 4 R’s which can contribute in creating a sustainable society ? 1
2 Suggest one best way to overcome the fear of failure by an entrepreneur. 1
3. What are entrepreneurial competencies ? 1
4 What is the role of an Environmental Education Teacher ? 1
Answer any 1 question out of the given 2 questions. 1x2=2
5. What are the barriers which an entrepreneur faces to kickstart his
venture ? 2
6. Do you think toxins are present in our homes ? Give two cases. 2
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1T 17 7 3991 7 @ 56T 5 3o & IR A5 | 5x1=5
7. ST W oAt sl gA B o fU fhE TR 1 91 Iwnh B 2
8.  UIHA H -9 heRM ddIdl & foh fohal T&aTcres gfafear g 2 1
9. UAEIE BISA i UG i o IC Tohd THFIEIH T ITANT fohaT STaT 8 2 1
10. 3-HITH F1 3 ? 1
11. SR o1 F1 AY g ? 1
12. ‘S S0 § 7 FA1 THAA & ? 1
13. Torgl @ gfag Tdemr® giteday & 9m fafgu | 1
13T 71T 5 71 7 & fobegl 8 Fel & IR 1T | 3x2=6
14. IISH g R v | I I B 2 2
15. JRRH % ST o A1¢ el T H JRH oh HHId THE F1 & ? 2
16. EATSS T g (Slide Sorter View) 1 % ? 2
17. foa9 =1 @ a9 Sied = =or faifEy | 2
18. @& T (Relative Referencing) 3 uar @ey (Absolute Referencing) %

S 3T T8 HIfT | 2
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19. MS Excel T ‘Functions’ § 319 & 90d & ? Average() HaH R Sumif()

TefS hl SATEAT hIFVT | 3
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22. i S0 FaT YEIdISl I G899 § gHIATEY | 3
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SECTION B

(Subject Specific Skills) (5+6+6=17 marks)
Answer any 5 questions out of the given 7 questions. 5x1=5
7. What type of chart is useful for comparing values over categories ? 1
8. Which function in Excel tells how many numeric entries are there ? 1
9. What extension is used to save the PowerPoint file ? 1
10. What is E-Commerce ? 1
11. What does ‘VIRUS’ stand for ? 1
12. What do you understand by ‘Logic Bombs’ ? 1
13. Name any two famous Antivirus Softwares. 1
Answer any 8 questions out of the given 5 questions. 3x2=6
14. What is the difference between Trojan Horse and Worms ? 2
15. What are the probable effects of Computer Virus on computers after a
virus attack ? 2
16. What is a Slide Sorter view ? 2
17. Write the steps to add an Image from Clip Art. 2
18. Differentiate between Relative Referencing and Absolute Referencing. 2
Answer any 2 questions out of the given 4 questions. 2x3=6
19. What do you understand by ‘Functions’ in MS Excel ? Explain Average()
Function and Sumif() Function. 3
20. Write the steps to modify animation effect. 3
21. What is the importance of Email ? 3
22. Briefly explain three email service providers. 3
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(a)  Merge 3R Center
(b)  Alignment 39
(c) Drag 3R Drop

(d) PEYREdH (Workbook)

24, IANThA Yoievd T wrTeal M o weenett ¥ = foRem STan 8 | 39 Hed
T, IS <hl IRATT Ud $8eh 39T Sd1sy | 4

25. TUH.UH. UHES H I1E 1 IYAN UTfthebed &Y H ST bl F&Ud i & fow foman
ST 2 | TH.UH. Tae B 91 % Y@ Heehi hi SR i | 4

341 Page 6




[isE
g 2

SECTION C
(Competency-Based Questions) (2x4=8 Marks)

Answer any 2 questions out of the given 3 questions.

23.

24.

25.

341

Computers are very important nowadays and everyone is using them. In
this context, explain the following terms : 4

(a)  Merge and Center
(b)  Alignment Tab

(c) Drag and Drop

(d)  Workbook

Nowadays Presentation is used in all offices and educational institutes.
In this context, give the definition of Presentation and its use. 4

Chart in MS Excel is used to represent data in graphical form. Explain
the major components of a Chart in MS Excel. 4
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